
 
   ___________________________________________________________________ 

            DIRECTIVE TO BIDDERS ON COMPLETION OF SBD FORMS AND PACKAGING OF BID PROPOSAL 

The purpose of this document is to guide bidders on the completion of SBD forms and packaging of a Bid Proposals 

with each document being placed under the correct Annexure. The last column of the table below   (this column must 

be ticked as an indication that each document and its requirements have been complied  with by the bidder). The 

dates on this all-SBD forms must be a date which is within the bid advert period 

                                                            TABLE OF CONTENTS FOR BID PROPSALS 

DOCUMENT ANNEXURE DIRECTIVE COMPLIED/NOT 
COMPLIED  

SDB 1 A Bidders are required to complete this document in full and 
be signed off. The date on this form must be a date which is 
within the bid advert period 

 

SBD 3.1/3.2/3.3 B Bidders are required to complete the applicable form in full 
and ensure that the amounts in the document are properly 
calculated. The total amount (inclusive of VAT) as reflected 
herein will be regarded as the Total Bid Price. Bidders who 
are not VAT Vendors are not allowed to charge VAT 
Bidders are required to constantly verify their TAX Status on 
CSD to ensure that their task matters are in order 

 

SBD 4 C This document must be completed in full. Bidders attention 
is drawn particularly to paragraph 2.3 which requires the 
bidder to disclose if the company or any of its directors 
have interest in other companies whether they have 
bidded or not. Bidders are required to provide all 
information.  Should a bidder have more companies to 
declare, such information can be provided on a separate 
sheet in the format prescribed in the form and be attached 
to the SBD 4. Information captured must be inline with 
what is captured in the CSD report 

 

SBD 6.1 D This document must be completed in full. Bidders are 
advised to ensure that information captured in this this form 
is aligned to information contained in the CSD Reports.  

 

BBBEE 
Certificate 
/Sworn affidavit 

E Bidders are required to submit a valid BBBEE Certificate or 
sworn affidavit. 

 

CSD Report F Bidders are requested to provide copies of the CSD Report.   

Bid Proposal G A detailed bid proposal inline with the Specifications must 
be attached 

 

Certificate of 
authority for 
signatory 

H 3 Different forms are attached. Bidders are required to only 
complete one form which is relevant to their situation 

 

Copy of an 
Identity 
document of the 
authorised 
individual  

 The ID copy to be attached should be that of a person 
authorised to represent the Service provider as per the 
completed certificate of authority for signatory form  

 

Copy of 
Company’s CIPC 
Certificate 

I Bidders are required to attach copies of the CIPC Certificates  

 



 
 
 


